
Request is for
an event 

next semester

Required except for
academic spaces (due
to academic clearance)

Preferred but not
required except for
intermediate event

spaces (which always
require reservations) 

Non-
academic

space

Academic space
(once academic

clearance is
lifted)

ILSB

Reservation
submitted for

Ineligible

Ineligible
except for

these cases

General Body Meeting (GBM) or is the
same content covered in a GBM

Proselytizes attendees or is designed to
support a specific political candidate

Advertised and open to all UMBC
undergraduate students

Ineligible

Ineligible

Ex: film
licensing, DJs,
external dance
groups

Entertainment
contracts

Capped at $15
per anticipated
attendee

Capped at
$250 (cost of
commonvision’s
most expensive
package)

Food commonvision

Often capped
at $150
Limited (unless
compelling
reason
presented)

Prizes/merch/
giveaways

Rare
Ex: external
stage, large
tent

Event
rentals

Capped at
UMBC cost of
space and
equipment to
host the event

Event &
Conference

Services (ECS)
fees Per Maryland

law, must be
single-use
items
Ex: plastic table
cloths,
streamers,
photo booth
props

Decorations

Amazon sells
100 cups, 250
napkins and
100
forks/knives/sp
oons for under
$40

Diningware

Must provide
an explanation 
Alcohol, athletic
equipment,
reusable items,
and anything
available in the
Student Org
Resource
Center do not
apply

Supplies

We are requesting funding for

Total funding
cannot exceed
$33 per
anticipated
undergraduate
attendee
Overall total of
multiple budget
requests cannot
exceed $10,000

Sta
rt

Fewer than 50 attendees

Space
Reservation

Type of Space Type of Event

50 or more attendees

Reservation

We are serving food

We are not 
serving food

Does this space
fit your # of
anticipated
attendees?

No

Yes

No

Yes

Yes

Yes

No

No

No

Yes

Funding Categories

Student Orgs Semesterly Budget Request Cheat Sheet
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